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Instructions for Authors

Scope

The Hague Journal of Diplomacy is the premier research journal for the study of diplomacy and its
role in contemporary international relations. It publishes the best research on the theory,
practice and technique of diplomacy in both its traditional state-based bilateral and multilateral
forms, plus more recent forms of diplomacy such as track-two diplomacy, field diplomacy and
public diplomacy practised by states and non-state entities. Each issue contains research articles
and at least one piece focused on the practical aspects of diplomatic experience. The Hague Journal
of Diplomacy promotes the analysis and understanding of diplomacy by acquainting a broad
readership with the best works being undertaken in diplomatic studies in a variety of intellectual
traditions. Diplomatic studies is an inter-disciplinary and inclusive field. The Hague Journal of
Diplomacy is therefore open to the wide array of methodologies by which diplomacy may be
studied. The Hague Journal of Diplomacy’s readership is first of all universities and think tanks, in
particular researchers, teachers and graduate students of International Relations, together with
educators and trainees on programmes in Diplomatic Studies. Secondly, The Hague Journal of
Diplomacy is a journal for everyone with an interest or stake in first-rate and accessible articles on
all aspects of diplomacy, not least the world’s foreign ministries and diplomatic academies.

Ethical and Legal Conditions

Submission of an article for publication in any of Brills’ journals implies the following:

1. All authors are in agreement about the content of the manuscript and its submission to the
journal.

2. The contents of the manuscript have been tacitly or explicitly approved by the responsible
authorities where the research was carried out.

3. The manuscript has not been published previously, in part or in whole, in English or any other
language, except as an abstract, part of a published lecture or academic thesis.

4. The manuscript has not and will not be submitted to any other journal while still under
consideration for this journal.

5. If accepted, the author agrees to transfer copyright to BRILL and the manuscript will not be
published elsewhere in any form, in English or any other language, without prior written
consent of the Publisher.

6. If the submission includes figures, tables, or large sections of text that have been published
previously, the author has obtained written permission from the original copyright owner(s)
to reproduce these items in the current manuscript in both the online and print publications
of the journal. All copyrighted material has been properly credited in the manuscript. For
more information on the reuse of figures, please go to brill.nl/Rights-in-Images.

Online Submission

HJD now uses online submission only. Authors should submit their manuscript online via the
Editorial Manager (EM) online submission system at: edmgr.com/hjd. First-time users of EM need
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to register first. Go to the website and click on the "Register Now" link in the login menu. Enter
the information requested.

When you register, select e-mail as your preferred method of contact. Upon successful
registration, you will receive an e-mail message containing your Username and Password. If you
should forget your Username and Password, click on the "Send Username/Password" link in the
login section, and enter your first name, last name and email address exactly as you had entered
it when you registered. Your access codes will then be e-mailed to you.

Prior to submission, authors are encouraged to read the ‘Instructions to Authors’. When
submitting via the website, you will be guided stepwise through the creation and uploading of
the various files.

A revised document is uploaded the same way as the initial submission. The system automatically
generates an electronic (PDF) proof, which is then used for reviewing purposes. All
correspondence, including the editor’s request for revision and final decision, is sent by e-mail.

Double-blinded Peer Review

HJD uses a double-blind peer review system, which means that manuscript author(s) do not know
who the reviewers are, and that reviewers do not know the names of the author(s). When you
submit your article via Editorial Manager, you will be asked to submit a separate title page which
includes the full title of the manuscript plus the names and complete contact details of all
authors. This page will not be accessible to the referees. All other files (manuscript, figures,
tables, etc.) should not contain any information concerning author names, institutions, etc. The
names of these files and the document properties should also be anonymized.

File Format
Please upload source files such as .doc, and not .pdf files.

Contact Address

For any questions or problems relating to your manuscript please contact: hjd@brill.nl.

For eventual questions about Editorial Manager, authors can also contact the Brill EM Support
Department at: em@brill.nl.

Submission Requirements

Language

Manuscripts should be written in English. Spelling (British or American) should be consistent
throughout, conforming to the Concise Oxford Dictionary and Oxford Dictionary for Writers and
Editors.

Length
Articles should be between 6,000 and 9,000 words in length.

Abstract and Keywords
Authors should include an abstract of approximately 150 words as well as 5-8 keywords.
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Headings

Headings and subheadings should be selected for succinctness and interest. Uppercase initial
letters should be used. Headings in the Journal are not numbered.

Contributors are encouraged to use two levels of headings, flush left, preceded and followed
by a line space.

H1 should be bold

H2 should be italicized.

If a third level is necessary,

H3: italic, no line space below it.

Abbreviations

Well-known acronyms such as the US, UN may be used.

Only provide an abbreviation when the name appears more than once. The full name should be
given at first mention with the capitalized abbreviation in parenthesis; OECD, AU, UNESCO.

Body and Treaty Names
Use the complete name for the first citation, and after, the more familiar version:
Commission of the European Union; thereafter, the European Commission.

Block Quotations

Lengthy quotations of 3 lines or longer should be included as a block quotation; proceeded by a
colon and a line space, indented and then followed by a line space.

Do not use italics or quotation marks.

Dates
30 August 2008

Foreign Words and Phrases
Words in common usage such as elite and détente are in roman, terms such as coup d’état should
be italicized.

Hyphens
Hyphens are used in prefixes, attributive use (‘well-known’ author), when two ‘e’s are together
(re-establish) and for fractions (one-third).

Lists

Lists should be used for long or complex items, introduced by a colon and line space. Use bullet
points, starting each item with a capital letter, and then closed by a full stop, and followed by a
line space.
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Numbers
Spell out numbers to twenty, thereafter use numerals, except at the beginning of a sentence.
Do not mix words and numbers (use ‘from 6 to 60°).

Region Names

Use lower case for general regions, or areas such as northern Europe, but the West, the South.
Capitalize terms referring to a definite area, region or country, South Africa, Northern Ireland,
South Korea, South America.

References and Citations

Please use only numbered footnotes, not endnotes or a bibliography.

All references should be given in full at first mention and should be as complete as possible.

Subsequent citations can be abbreviated to Surname, ‘Chapter Title’ (or Book Title), date (only if

necessary for clarification). Upper case titles, italic for book, journals and television or radio

programmes.

e Jan Melissen (ed.), The New Public Diplomacy: Soft Power in International Relations (Basingstoke:
Palgrave Macmillan, 2005).

[Thereafter Melissen, New Public Diplomacy.]

e Paul Sharp, ‘Revolutionary States, Outlaw Regimes and the Techniques of Public Diplomacy’,
in Jan Melissen (ed.), New Public Diplomacy: Soft Power in International Relations (Basingstoke:
Palgrave Macmillan, 2005), pp. Xx-xx.

[Thereafter Sharp, ‘Revolutionary States, Outlaw Regimes and the Techniques of Public
Diplomacy’, p. reference.]

e Jamie Frederic Metzl, ‘Popular Diplomacy’, Daedalus, vol. 128, no. 2, spring 1999, pp. 177-179.
[Thereafter Metzl, ‘Popular Diplomacy’, p. reference.]

e BBC News, 23 February 2005.

e New York Times, 23 August 2005, pp.XX-XX.

Publication

Proofs

Upon acceptance, a PDF of the article proofs will be sent to each author by e-mail to check
carefully for factual and typographic errors. Authors are responsible for checking these proofs
and are strongly urged to make use of the Comment & Markup toolbar to note their corrections
directly on the proofs. At this stage in the production process only minor corrections are
allowed. Alterations to the original manuscript at this stage will result in considerable delay in
publication and, therefore, are not accepted unless charged to the author. Proofs should be
returned within 7 days of receipt to the journal manager.

E-Offprints

A PDF file of the article will be supplied free of charge by the publisher to authors for personal
use. Brill is a ROMEO green publisher. Authors are allowed to post the pdf post-print version of
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their articles on their own personal websites free of charge. This means they can show the article
exactly as it appears in print. The institute employing the author is allowed to post the post-
refereed, but pre-print version of articles free of charge on its repository. The post-refereed, pre-
print version means the final accepted version of the manuscript before typesetting.

Consent to Publish

Transfer of Copyright

By submitting a manuscript, the author agrees that the copyright for the article is transferred to
the publisher if and when the article is accepted for publication. For that purpose the author
needs to sign the Consent to Publish which will be sent with the first proofs of the manuscript.

Open Access

In case the author wishes to publish the article in Open Access he/she can choose the Brill Open
option, which allows for a non-exclusive Open Access publication in exchange for an Article
Publishing Fee, and sign a special Brill Open Consent to Publish.

More information on Brill’s policy on Open Access can be found on brill.nl/openaccess.

The Brill Open Consent to Publish can be downloaded from brill.nl/downloads/BrillOpen-
Consent-to-Publish.pdf.
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